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Description 

The Microsoft Access Instr function returns the position of the first occurrence of a string in 
another string. 

 
 

 

 

Description 

The Microsoft Access Asc function returns the NUMBER code that represents the specific 
character. 
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Description 

The Microsoft Access Format function takes a string expression and returns it as a formatted 
string. 

 
 

 
Description 

The Microsoft Access LCase function converts a string to 
lower-case. 
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Description 

The Microsoft Access Len function returns the length of 
the specified string. 
 
 
 

 

Description 

The Microsoft Access LTrim function removes leading 
spaces from a string. 
 

 
 

 

Description 

The Microsoft Access Mid function extracts a substring 
from a string (starting at any position). 
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Description 

The Microsoft Access Replace function replaces a 
sequence of characters in a string with another 
set of characters (a number of times). 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Description 

The Microsoft Access Right function extracts a substring 
from a string starting from the right-most character. 
 
 

 

Description 

The Microsoft Access Month function returns the month (a number from 1 to 12) given a date 

value. 
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Description 

The Microsoft Access Minute function returns the minute of the hour (a number from 0 to 59) 

given a time value. 

 
 

Same manner we have is the HOUR and SECOND 

 

Description 

The Microsoft Access DateValue function converts a string to a date 
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Description 

The Microsoft Access DatePart function returns a specified part of a given date. 
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Same method as above 
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